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TRAINING and SUPERVISION PLAN
A Training and Supervision Plan (TSP) describes the plan for activities of a graduate student that support and complement his/her research on a project leading to the preparation of a thesis for the award of a PhD degree.  In addition to your registration information, your TSP comprises three sections.

1. Research project supervision

2. Advanced education and training
3. Teaching (for employed researchers -AiO’s- only)
Each graduate student is required to develop and submit his/her tailor-made TSP.  The TSP should be prepared according to the following guidelines. 

· Formulated in consultation with and agreed by the  promotor(s) and co-promotor(s)

· Submitted to the Director of the Graduate Programme by the graduate student (optionally via the promotor)
· Endorsed by the promotor, e.g., by (covering) email direct to the Director of the Graduate Programme  
Submission of a viable TSP is part of the requirements for the successful completion of a PhD research qualifier period.  Subsequently it can be adjusted by mutual agreement of the graduate student, promotor(s) and co-promotor(s) in the course of the graduate study.

Section 0. REGISTRATION
	Name (family name, initials) 
	

	Category of registration
	(AiO) / co-registrant / PhD student / PhD intern

	Date of registration in Graduate Programme
	

	Student registration number
	

	Working title of research project
	


Section 1. SUPERVISION

In this section the frequency (average hours per week or days per month), format (i.e. weekly or monthly meetings based on appointments or more on an ad hoc basis) and responsibilities of supervision are described. It is not only meant for the supervisor to say what he wants and thinks with respect to supervision but also what the graduate student wants. Therefore, the graduate student must discuss these issues in detail with supervisor(s) before completing the section. When research is (partly) conducted abroad please elaborate (under additional information) on (distance) supervision when abroad and if/how often ITC supervisor(s) will visit the graduate student. 
1.1 Arrangements supervision by promotor
	Name promotor  
	

	Frequency
	

	Format/ Type
	

	Additional information
	


1.2 Arrangements supervision by joint promoter (if applicable)
	Name joint promotor
	

	Frequency
	

	Format/ Type
	

	Additional:
	


1.3 Arrangements supervision by co-promotor
	Name co-promotor
	

	Frequency
	

	Format/ Type
	

	Additional:
	


1.4 Arrangements supervision by joint co-promotor (if applicable) 
	Name joint co-promotor
	

	Frequency
	

	Format/ Type
	

	Additional:
	


Section 2. ADVANCED EDUCATION and TRAINING
In general, the education activities of the graduate student should focus on obtaining T-shaped skills:

· vertical bar of the T:
- in depth knowledge and insight on the research topic;

· horizontal bar of the T:
- broadening of scientific knowledge and insight, viz., 







- obtaining / strengthening competences and skills







- placing research in a societal perspective.

The education section of the TSP (below) offers a format to accomplish these T-shaped skills. The section is divided in activities directly related to the project (2.1-2.3), courses (2.4-2.6) and scientific exposure (2.7-2.9). 
The European Crediting Transfer System (ECTS) acts as the crediting system; 1 ECTS = 28 hours.  At least 14 weeks (= 20 ECTS) should be spent on education activities. Per activity, the minimum ECTS required and maximum ECTS allowable are shown in brackets; please note that summation of minimum ECTS per activity does not yield the minimum total required ECTS. 
Graduate students who successfully complete their PhD degree and accumulate >20 ECTS are awarded the Certificate of the ITC Graduate Programme.  In order to be eligible for this award, a graduate student must provide proof (if necessary, supported by his promoter) to the Director of the Graduate Programme  of undertaking advanced education and training activities specified in his/her TSP. The Director of the Graduate Programme maintains a course record per graduate student which is presented alongside the Certificate of the ITC Graduate Programme.

2.1 Review of literature (4.2 - 5.6 ECTS)
· Highlight theoretical background, scientific and societal relevance of the project.

· Besides a written document, the study should be presented in a discussion forum / seminar that includes participants outside the research theme of the project. 
	Title 
	Year
	ECTS

	
	
	


2.2 Research proposal (0 – 7.0 ECTS)
· This is only credited when the candidate has made a significant contribution to the project proposal regarding theory, hypotheses and methodology
	Title of proposal 
	Year
	ECTS

	
	
	


2.3 Laboratory training and working visits (0 - 4.3 ECTS)

	
	Topic under investigation
	Institute
	Year
	ECTS

	1)


	
	
	

	2)


	
	
	

	3)


	
	
	


2.4 Deficiency, refresher and brush-up courses (0 - 2.8 ECTS)
· These courses are not of a PhD level and not obligatory, but are strongly advised for ensuring you  broaden your scope as a PhD researcher.
	Course title
	Year
	Organisers
	ECTS

	1)


	
	
	

	2)


	
	
	

	3)


	
	
	

	4)


	
	
	


2.5 Graduate / doctoral courses (2.8 - 7.0 ECTS)
· Courses that have a higher level than MSc courses.
· Can be followed anywhere in the world. 


· When desired courses are not available or unknown, indicate subject of interest and year in which you hope to follow a course on this subject

	Course title
	Year
	Organisers
	ECTS

	1)


	
	
	

	2)


	
	
	

	3)


	
	
	

	4)


	
	
	

	5)


	
	
	


2.6 Competence strengthening / skills courses (1.4 - 4.2 ECTS)
These courses are part of the broadening and strengthening of skills and competences needed as a scientist and should also be useful in positions taken up after completing the PhD research.
This includes activities as MSc advisor, including training sessions on how to supervise MSc students. 
	
Course title
	Year
	Organisers
	ECTS

	1)


	
	
	

	2)


	
	
	

	3)


	
	
	

	4)


	
	
	

	5)


	
	
	


2.7 Discussion groups / local seminars and other scientific meetings (4.2 – 7.0 ECTS)
· Discussion groups consist of a multidisciplinary group of scientists. The group meets on a regular (monthly) basis and discusses scientific issues including key publications, PhD manuscripts and proposals, new developments in relevant scientific theory and others. 
· Other forms of regular scientific interaction with peers at home institutes that broaden your scope are also valid under this heading (but not simply research group meetings).
· Consider 0.3 credits for one full day of group discussions. 
· Participation in more than one group or setting is encouraged.
	Name of the discussion group, local seminar, other scientific meeting
	Year
	ECTS

	1)


	
	

	2)


	
	

	3)


	
	


2.8 Participation in in-house symposia / guest speaker seminars (1.0 - 2.8 ECTS) 
· Symposium of at least one day is credited with 0.3 credits, a seminar with 0.05 credits. 

	Name of meeting
	Year
	ECTS

	1)


	
	

	2)


	
	

	3)


	
	


2.9 Participation in international symposia, workshops and conferences (2.8 - 7.0 ECTS)
· When an international gathering on a subject of interest is not known, indicate subject of interest and year in which you hope to participate.

· Participation only 0.3 credits, poster presentation 1.0 credits and oral presentation 3.0 credits
	Title of the international meeting
	Year
	ECTS

	1)


	
	

	2)


	
	

	3)


	
	

	4)


	
	


	Total number of ECTS  (∑ 2.1 - 2.9):

Must be > 20 ECTS


	


Section 3. TEACHING (AiO’s only)
Only employed Research Assistants (AiOs) have teaching obligations and should spend no more than 20% of their time (42 days per year) on teaching duties. The teaching duties should not have a routine character. Indicate in which courses teaching duties are to be expected.   
3.1 Courses

	Course title 
	Year
	Nr days

	1)


	
	

	2)


	
	

	3)


	
	

	4)


	
	


4.2 MSc supervision

Will you be supervising MSc student(s)? 

YES/NO

If yes, list arrangements made with supervising staff with respect to the following

	1. Who determines whether the MSc students will work with you?

	


	2. How much time do you investment (estimate of number of days)?

	


	3. On what topic(s) will the MSc student(s) work?

	


	4. Who hold authorship and data property rights?

	


4.3. Other teaching
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